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Prince of Songkhla University, Phuket Campus

Subject: Criteria and Practices for Using Chillaxing Co-Working Space Room

Faculty of Hospitality and Tourism

The Faculty of Hospitality and Tourism, Prince of Songkhla University (FHT PSU)
Phuket Campus, has opened a co-working space named the Chillaxing Co-Working Space
room. With this announcement, FHT PSU are establishing the rules and regulations for use
of the Chillaxing Co-Working Space room to ensure appropriate utilization of the space
for all users.

The conclusion from the Faculty Board Committee on xxxxxxx approved the criteria
and guidelines for using Chillaxing Co-Working Space as the following announcement:

No.1 This announcement is criteria and practices for using Chillaxing Co-Working
Space, Faculty of Hospitality and Tourism

No.2 This announcement effect on the announced date

No.3 This announcement follows

Definition in this announcement:

Chillaxing Co-Working Space room refers to a collaborative space equipped
with facilities in the area located in Building 2, Floor 1. FHT PSU, is responsible for

supervising that area.

Area users include staff and students of Prince of Songkla University,
including outsiders who contact or participate in activities with staff and/or students of

the university.

Area Administrator means personnel of the FHT PSU assigned to be
responsible for the Chillaxing Co-Working Space room managed by the administrative

management and quality assurance department and PSU Lodge Hotel department.



(2)

The assets of Chillaxing Co-Working Space room include all materials and
equipment in the Chillaxing Co-Working Space room.

1. The purpose of Chillaxing Co-Working Space room is:
To be used as a place which supports student activities and development, whilst benefiting
the university and society, as well as to allow students to utilize the space for meetings,
job consultation, brainstorming, presenting ideas, and giving advice to students in
organizing activities while complying with regulations and procedures of the FHT PSU and
outlined in this announcement. This includes organization of joint projects and consulting

activities with third parties.

2. Service period of Chillaxing Co-Working Space room:
(2.1) Monday to Friday, from 8:30 a.m. - 8:00 p.m.
(2.2) Saturdays, Sundays, and public holidays from 8:30 a.m. - 4:30 p.m.

3. Criteria for using Chillaxing Co-Working Space room:

(3.1) Those who wish to use the Chillaxing Co-Working Space room can use
it according to the opening times without prior reservation.

(38.2) Users can use all materials and equipment in Chillaxing Co-Working
Space room. In case of encountering any problems with materials and/or equipment, area
users are to report such problems to the area administrator immediately.

(3.3) Users of the Chillaxing Co-Working Space room must strictly follow the
rules and regulations for using the Chillaxing Co-Working Space as outlined above.

(3.4) It is not allowed to close the Chillaxing Co-Working Space room for

teaching and learning or a specific group meeting's purpose.

4. Rules for the use of Chillaxing Co-Working Space room:
(4.1) Area users must maintain the cleanliness and order in all common
areas.
(4.2) If area users must use sound for their activities, the level of sounds
should be kept appropriate as so not to disturb other area users sharing the room space.
(4.3) Users of the area must limit the use of the space to a reasonable
period, so as to allow use of the room with other users.
(4.4) Area users must take care of their personal belongings. If any personal
items are lost or damaged during or after use of the Chillaxing Co-Working Space room,

the FHT PSU will not be held responsible for any losses.
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(4.5) Area users must take care of the property of the Chillaxing Co-Working
Space room by keeping desks, chairs, and equipment ready to use immediately after.

(4.6) Do not move or bring any materials or equipment out of the area without
prior permission from the appointed FHT PSU supervisor.

(4.7) Area users who wish to use the materials or equipment of the Chillaxing
Co-Working Space room, shall be guided by the FHT PSU area administrator.

(4.8) Area users will be held responsible for any actions that cause damage
to the materials and property of the Chillaxing Co-Working Space room while in use, with
the consequences of payment for the incurred damages to the university.

(4.9) In the event of an accident during the use of the Chillaxing Co-Working
Space room or the use of the Chillaxing Co-Working Space room's property, the user or
the person who witnessed the event shall notify the area administrator immediately.

(4.10) Area users are strictly prohibited from bringing strong-smelling food
into the Chillaxing Co-Working Space room, except for beverages with lids. In the case of
providing Food and Beverages for activities in the Chillaxing Co-Working Space room, the
refreshments must be authorized by the area administrator.

(4.11) Area users are prohibited from doing anything inappropriate or

violating the law or contrary to public order and good morals

5. In case there is a problem regarding compliance with this announcement:

If there is a problem or a serious incident in, or in relation to the Chillaxing
Co-Working Space room, it shall be the FHT PSU Board Committee's discretion to make
a decision regarding the solution to that problem, and that decision shall be final.

In this regard, the FHT PSU assigned the administrative management and quality assurance
department of the FHT PSU to monitor, control, supervise, and facilitate duties and
responsibilities as follows:

1. The administrative management and quality assurance department
and PSU Lodge Hotel Practice Center, Faculty of Hospitality and Tourism, will look after
and save the keys of the Chillaxing Co-Working Space room. Additional copies of keys
will not be made without prior permission. In case an extra copy of the key is found, its

origins must be verified by a review committee.
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2. The FHT PSU administrative management and quality assurance
departments will check the order of the electrical systems, and all equipment in the
Chillaxing Co-Working Space room.

3. The FHT PSU administrative management and quality assurance
departments will supervise and control the Chillaxing Co-Working Space room to be clean
and tidy and conduce an atmosphere suitable for learning and activities.

4. The FHT PSU administrative management and quality assurance
departments will supervise and control access to the Chillaxing Co-Working Space room,
requiring area users to strictly comply with the rules and regulations for using the
Chillaxing Co-Working Space room, Faculty of Hospitality and Tourism.

5. If there are any issues or problems regarding compliance with this announcement, it
shall be the discretion of the Faculty Board Committee to make a decision about further
actions, and that decision shall be final and in the event of any inconsistency or

discrepancy between the English and Thai versions, the Thai version shall prevail.

Announced on 2 February 2023

(Asst. Prof. Dr. Pornpisanu Promsivapallop)

Acting Dean
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Prince of Songkhla University, Phuket Campus

Subject: Criteria and Practices for Using Chillaxing Co-Working Space Room

Faculty of Hospitality and Tourism

The Faculty of Hospitality and Tourism, Prince of Songkhla University (FHT PSU)
Phuket Campus, has opened a co-working space named the Chillaxing Co-Working Space
room. With this announcement, FHT PSU are establishing the rules and regulations for use
of the Chillaxing Co-Working Space room to ensure appropriate utilization of the space
for all users.

The conclusion from the Faculty Board Committee on xxxxxxx approved the criteria
and guidelines for using Chillaxing Co-Working Space as the following announcement:

No.1 This announcement is criteria and practices for using Chillaxing Co-Working
Space, Faculty of Hospitality and Tourism

No.2 This announcement effect on the announced date

No.3 This announcement follows

Definition in this announcement:

Chillaxing Co-Working Space room refers to a collaborative space equipped
with facilities in the area located in Building 2, Floor 1. FHT PSU, is responsible for

supervising that area.

Area users include staff and students of Prince of Songkla University,
including outsiders who contact or participate in activities with staff and/or students of

the university.

Area Administrator means personnel of the FHT PSU assigned to be
responsible for the Chillaxing Co-Working Space room managed by the administrative

management and quality assurance department and PSU Lodge Hotel department.

The assets of Chillaxing Co-Working Space room include all materials and

equipment in the Chillaxing Co-Working Space room.
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1. The purpose of Chillaxing Co-Working Space room is:
To be used as a place which supports student activities and development, whilst benefiting
the university and society, as well as to allow students to utilize the space for meetings,
job consultation, brainstorming, presenting ideas, and giving advice to students in
organizing activities while complying with regulations and procedures of the FHT PSU and
outlined in this announcement. This includes organization of joint projects and consulting

activities with third parties.

2. Service period of Chillaxing Co-Working Space room:
(2.1) Monday to Friday, from 8:30 a.m. - 8:00 p.m.
(2.2) Saturdays, Sundays, and public holidays from 8:30 a.m. - 4:30 p.m.

3. Criteria for using Chillaxing Co-Working Space room:

(3.1) Those who wish to use the Chillaxing Co-Working Space room can use
it according to the opening times without prior reservation.

(3.2) Users can use all materials and equipment in Chillaxing Co-Working
Space room. In case of encountering any problems with materials and/or equipment, area
users are to report such problems to the area administrator immediately.

(3.3) Users of the Chillaxing Co-Working Space room must strictly follow the
rules and regulations for using the Chillaxing Co-Working Space as outlined above.

(3.4) It is not allowed to close the Chillaxing Co-Working Space room for

teaching and learning or a specific group meeting's purpose.

4. Rules for the use of Chillaxing Co-Working Space room:

(4.1) Area users must maintain the cleanliness and order in all common

areas.

(4.2) If area users must use sound for their activities, the level of sounds
should be kept appropriate as so not to disturb other area users sharing the room space.

(4.3) Users of the area must limit the use of the space to a reasonable
period, so as to allow use of the room with other users.

(4.4) Area users must take care of their personal belongings. If any personal
items are lost or damaged during or after use of the Chillaxing Co-Working Space room,
the FHT PSU will not be held responsible for any losses.

(4.5) Area users must take care of the property of the Chillaxing Co-Working

Space room by keeping desks, chairs, and equipment ready to use immediately after.
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(4.6) Do not move or bring any materials or equipment out of the area
without prior permission from the appointed FHT PSU supervisor.

(4.7) Area users who wish to use the materials or equipment of the Chillaxing
Co-Working Space room, shall be guided by the FHT PSU area administrator.

(4.8) Area users will be held responsible for any actions that cause damage
to the materials and property of the Chillaxing Co-Working Space room while in use, with
the consequences of payment for the incurred damages to the university.

(4.9) In the event of an accident during the use of the Chillaxing Co-Working
Space room or the use of the Chillaxing Co-Working Space room's property, the user or
the person who witnessed the event shall notify the area administrator immediately.

(4.10) Area users are strictly prohibited from bringing strong-smelling food
into the Chillaxing Co-Working Space room, except for beverages with lids. In the case of
providing Food and Beverages for activities in the Chillaxing Co-Working Space room, the
refreshments must be authorized by the area administrator.

(4.11) Area users are prohibited from doing anything inappropriate or

violating the law or contrary to public order and good morals

5. In case there is a problem regarding compliance with this announcement:

If there is a problem or a serious incident in, or in relation to the Chillaxing
Co-Working Space room, it shall be the FHT PSU Board Committee's discretion to make
a decision regarding the solution to that problem, and that decision shall be final.

In this regard, the FHT PSU assigned the administrative management and quality assurance
department of the FHT PSU to monitor, control, supervise, and facilitate duties and
responsibilities as follows:

1. The administrative management and quality assurance department and
PSU Lodge Hotel Practice Center, Faculty of Hospitality and Tourism, will look after and
save the keys of the Chillaxing Co-Working Space room. Additional copies of keys will not
be made without prior permission. In case an extra copy of the key is found, its origins
must be verified by a review committee.

2. The FHT PSU administrative management and quality assurance
departments will check the order of the electrical systems, and all equipment in the
Chillaxing Co-Working Space room.

3. The FHT PSU administrative management and quality assurance
departments will supervise and control the Chillaxing Co-Working Space room to be clean
and tidy and conduce an atmosphere suitable for learning and activities.

4. The FHT PSU administrative management and quality assurance

departments will supervise and control access to the Chillaxing Co-Working Space room,
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requiring area users to strictly comply with the rules and regulations for using the
Chillaxing Co-Working Space room, Faculty of Hospitality and Tourism.
5. If there are any issues or problems regarding compliance with this announcement, it
shall be the discretion of the Faculty Board Committee to make a decision about further
actions, and that decision shall be final and in the event of any inconsistency or

discrepancy between the English and Thai versions, the Thai version shall prevail.

Announced on 2 February 2023

Pornpisanu Promsivapallop

(Asst. Prof. Dr. Pornpisanu Promsivapallop)

Acting Dean

Certified true copy

(Ms.Nittaya Pratheepnathalang) Amornrat/draft/type

Admistratative Officer, Professional Level Nittaya/profreading
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