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il Memorandum

Dear Dean of Faculty of Hospitality and Tourism,

Please accept my apologies for a tribble mistake in the grading sheet that |
submitted on May 12, 2020. | have always made sure that | submit the sheet that double
checks sum of the grades'since | joined this prestigious university. The incident is an
isolated case, and | take full responsibility for my mistake. | understand that the university
has little tolerance for such a tribbte mistake. This incident will not recur in days to come.

I wilt thoroughly check all gradings to make sure there is no error.

Once more, accept my sincere apologies.
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For your kind consideration.

Lecturer

ehri Yasami)—"




