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Memorandum

Faculty of Hospitality and Tourism, Prince of Songkla University
Subject:  Request to change the grade of 802-307 Intercultural
Communication Section 1 in semester 2/2021

Dear Faculty of Hospitality and Tourism, Dean

Due to illness the majority of my classes last semester were conducted online,
therefore all assighnment were received via email. It so happens that | missed one
assignment from two students. Every week, | would upload the grades on LMS
for students to check after | had graded their assignments. The two students did
not notice that a grade was missing until grades had been approved and
uploaded. They then brought this to my attention. | have also submitted the
assignment that was missed. This was my error, so kindly request that both
grades are changed accordingly. | have highlighted the missing grade and the
new grade (writing assignment 7) and the new grade(highlighted)

1 2 3 4 5 6 7 8 Quiz 1 Quiz 2 Project Exam Score Grade

6230111039 MISS WISORNAT old 4141375 (414|375 (10|375 875 |71 17 12.5 73 C+
PHAKTHANYAWANIT Grade

New 4141375 |44 (3754|375 (875 |71 17 12.5 77 B
Grade

6230111045 MISS PROMMEST old 414|375 (414|375 (10|375 875 |71 17 13.8 78 C+
KAVINDECHATORN Grade

New 4141375 |44 (3754|375 (875 |71 17 13.8 78 B
Grade

Yours sincerely,
Mr Colin Martin Gallagher



