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Wednesday, 12 June, 2019

Dear Dean of the Faculty of Hospitality and Tourism.

| would like to formally request permission to change the grade of student, Miss Na Kyoung Park, student ID

6030111069 for my Intercultural Communication, 802-307, Section 2.

| will now endeavor to outline the reason. During the semester, | have 7 writing assignments as outlined in the table
below. Writing assignment 1-6 are worth 2% with writing assignment 7 worth 3%. Somehow, writing assignments 1,
3 and 7 were not recorded on my records, however, the student has since supplied evidence that the 3 mentioned
writing assignments were indeed submitted and returned to the student. Please see supporting documents.

The top grid outlines the % mark for each of the assignments with the middle grid outlining the grade the student
received after grades were uploaded on LMS. This grade does not take into account writing assignments 1, 3 and 7.
The grid below now outlines the new grades that the student should receive. Initially, the student received a B but
with the addition of grades, 1, 3 and 7 added, the student is now entitled to a B+ The new grade is in accordance
with my TQF3 as outlined in my grading criteria below.

Once again, } am sorry for any inconvenience this may cause and | look forward to informing the student

accordingly.
1= 2= 3= 4= 5= 6= 7= Q1= Q2=5% | Q.3=5% | Final Midterm Final Score=100% | Grade
2% 2% 2% 2% 2% 2% 3% 5% Project=20% | Exam=25% Exam=25%
0% 2% 0% 1.8% 1.9% 1.7% 0% 34% 4% . 3.3% 17% 21% 20.5% 77% B
1.8 2% 18 1.8% 1.9% 1.7% 2.7 3.4% 4% 3.3% 17% 21% 20.5% 82.9% B+

Intercultural Communication 802-307 Grading Criteria as per the TQF3.

GR
A
B+
B
C+
C
D+
D
E

Kind regards

ADE

Range
85-100
79-84
73-78
67-72
61-66
55-60
50-54
<50

Ajarn Colin Gallagher

biod

Mics Na Kyong Fari
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