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Preventive Maintenance

Schedule

item :D.il.cﬂptlaﬂ, —;—.—‘-.. i e SR S 1A =7 L Weeky = . AR T e ey =l I B L = k o
A 2] 1|2|3lals5|6|7|8]9]10/11]12|13}14{15|16 25|26|27] 28| 29|30} 31| 32[33|34|35)|36|37|38|39|40]41|42|43| 44| 45(46| 47| 48| 49| 50(51| 52
1 |[Alr conditioners— lobby 4] ¥ 0 X 0 X 0 1] X 0 X 0 x 0 ® 0| x
2 |Air conditioners— 2nd floor 1] x 0 X 0 X 0 0 X 0 X o X 0 X o] x Outsource 70,000.00
3 |Alr conditioners-- 3rd floor 0 x| a x| 0 x| 0 ¥l o x |0 x| 0 x| 0 X 0 x | (vendor)/ Staff '
4 | Alr condltioners-- 4th floor 0 x| 0 x| 0 x| 0 x| 0 x| 0 x| 0 x| 0 * 2] %
5 |Bathroom Vent Fllters/Grills X X Vendor 20,000.00
6 |Clean hot water systems X X Vendor
7 |Bullding exterior ooooooonnonnonnuuonunuooonoooooonoouuooocoooonuoooooStaff
8 |Meeting rooms o o g ] [} o x Staff/Vendor
9 |Parking lot olo|lolo|o|n|o p|lo|o|o|o|lo|lo|lo|lo|o|lo[oflo[o]oO ololo|o|lojo|o|a|o|lo|lalola]lo|oO olofo|lofoflo|a x | o| o] o |Staff/Vendor
10 |Lobby floor a [ X Staff/Vendor
11 |Locks o of. o o [ o o [ X Staff/Vendor 80,000.00
12 |[Signage oouoouuonuuoooooonooooooooooooooonnuoooooaunboooxoooStaff/Vendor
13 |Stairways, entrance & exits olo|la|lo|lo|o|o|e|lo|la]le|lo|oe|e|o|le|lo|o|o|o|o|o|olo|lo|lo|ofo|lo|jolo|o|jo|jo|ojojojojojofolB/OlololalojolXx]oO o | o |Staff/Vendor
14 |[furnltures noooounuuoouoooonoooooooouooaoooucnqoooonononaooxoooStaff/Vendor
15 |Interior/Exterior lighting onoounnoannaoouoooonooooooooooonunuooooooonuannooooostaff
16 |Elevator oooonoouu:oooooooooxooonooooooonuxoooonooononoo:noooVendor/Staff 28,000.00
17 |Emergency lighting o o o o o o o [ 0 [} o o o |Staff
18 |Smoke detectors o o o o [ o [ % o o o [ o |Vendor/Staff 40,000.00
19 |Fire extingulish o 0 o 0 Vendor/Staff 8,500.00
20 |Mattress rotatlon—2nd floor o o o a Staff
21 |Mattress rotation--3rd floor [ ] o o Staff
22 |Mattress rotation--4th floor o 2] o o Staff
23 |System TV,Phone,CCTV,Wifl o|ololo|oa|o|o|o|o|o|o|lo|lo|lo]lo]o|jo|o]o|o|o|o]o]o nlololalolo|lo|o|lo|lojo]alolo|lofo]o|oalo]lojo]lalo]lo]|ofe]o|staff
£ s S e B, T e T NODE N TS S e o N 7 =T '~246,500.00
o =inspection, general cleaning, minor repair
x = repair, adjustment, part replacement
Note;
Air conditioners o = check temperature, air flow, remote control function and thermostat {for both split and concealed types)
% = clean filter {for split type), clean fan coll unit (FCU), condensing unit, check refrigerant's leak In service contract
Bathroom Vent Filters/Grills = clean filter/grill
(Clean hot water systems %= clean hot water storage/tank
Building exterior o= dally visual check, clean
Meeting rooms o= daily visual check, clean
%= annual deep cleaning and waxing in service contract
Parking lot o= clean, inspect painting, wall
% = annual deep cleaning and waxing in service contract
Lobby floor o= daily visual check, clean
x = annual desp cleaning and waxing in service contract
Signage, Stairways, entrance & exits, furnitur{o=_daily visual check, clean
x = annual deep cleaning and waxing In service contract
Interior/Exterior lighting o= daily visual check and replace if necessary
Elevator o= daily visual check, clean internal lift's car, observe noise while riding the lift's car
%= foliow PM procedure in service contract
Emergency lighting o= dlaily visual check and _test light bulb, clean
x = visual chack and test light bulb, baterry, change If necessary
Smoke detectors o= test alarm (press alarm button) )
x = tlean sensor, test alarm, replace baterry if necessary In service contract
Mattress rotation o= clean mattress and retate
Fire extinguishers o= dally visual check, guarterly inspection, notify if more than 5 years

System TV,Phone,CCTV,Wifi

o = daily check the working process of all systems and internet speed




